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Memorondum Order
No.:j--:i- s .2023

To: AtT CONCERNED

Subjecl: GUIDETINES IOR MEMORANDUM OF AGREEMENT/UNDERSIANDING
DRATIING

This memorondum is hereby issued to provide proponents with guidelines for drofting
effeciive ond legolly sound Memorondo of Agreement (MoAs) ond Memorondo of
Undersionding (MoUs). A MoA/U is o formol document thot outlines the terms, conditions,
ond obligolions of colloborolion between two or more porlies. Properly drofted MoA/Us
contribute lo the successful execulion of portnerships ond ogreements, foslering
mutuolly beneficiol relotionships between Corogo Slote Universily ond our poientiol
porlners. Prior to finolizing ony MoA/U, it is odvised io consull with the Universily's Legol
Office ond relevonl offices (OVPEAOS, OUBS, OP, elc.) lo ensure occurocy ond
complionce.

A

Guidelines for Memorondum of AgreemenVUnderslondlng Drofting

Clodty ond Preclslon

Porlles lnvolved

Ensure ihol represenlotives of porties ore duly outhorized lo represent their
principols. For CSU, the President must be outhorized through o BOR Resolution.
For LGUs, the outhorizotion is through o Songgunion Resolution.
Cleorly ideniify the porties entering into lhe ogreemenl. lnclude full nomes, officiol
tilles, ond officiol oddresses.
lntroduction of CSU os o porty 1o the MoA, MoU, or ony controct of ogreemenl
should reod os:

"CARAGA STATE UNIVERSITY, o stole institution of higher leorning, estoblished ond
operoling under RA 9854 enocted on December 15,2009, with office oddress ot
Borongoy Ampoyon, Butuon City, Philippines, duly represenled herein by its
President, ROLYN C. DAGUIL, PhD, hereinofter refened 1o os ,,CSU";

2. Scope ond Objectives
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Define the scope ond purpose of the colloborotion. cleorly stoie the gools,
ociivities, ond expecled outcomes.
ln the Whereos Clouses, provide the following:
l. overview of the ogreement (brief introduction of the porlies, the need lo be
oddressed ond the solution lo thot need to be provided by ihe MoA/U, outhorily
of the porties to enler into the ogreement);
2. Volidity of ogreemenl; ond
3. Specified grounds for lerminotion
Terms ond Durotion: specify the durotion of the ogreement ond ony rerevont
mileslones or deodlines.
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Roles ond Responsibililies: Outline the responsibilities of eoch porty involved.
Cleorly define tosks, obligolions. ond contributions expected from eoch porty.

Funding: Specify ony finonciol contributions, resources, or funding commilments
from eoch porty.
Budget: Provide o Line-rrem Budget to show how funds will be ollocoted ond
monoged
Poyments: clorify the poyment schedure ond merhods for ony finonciol
tronsoclions.

3. Effectlvity
MoA/U to be secured before the project durotion reflected.

4. Slgnoloiles
Actuol dole of signing should be reflected insteod of refening to lhe dote in the
notoriol cerlificote.

5. Notorlzoflon
. lndicote compeleni evidence of identity of the representotives of the porties in

ihe notoriol cerlilicolion.
. lndicole competent evidence of identiiy of porties involved. Residence

Ceriificote ond CTC number ore noi competent evidence of identity.

B. legol Considerolions

Legol Review: All MoA/Us should undergo legol review (by the Universily Legol
Office ond the Office of the Solicitor Generol) to ensure complionce with relevont
lows, regulolions, ond university policies.
Jurisdiction: Cleorly stole the lurisdiction under which the ogreement folls ond the
opplicoble lows governing il.
lntelleciuol Property: Address ownership ond use of intellectuol properiy resulting
from the colloborolion if necessory.
Conf idenliolity: lnclude provisions on the hondling of confidentiol informolion ond
doto protection if necessory. Confidentioliiy ond dolo privocy stipulotions, which
ore moslly opplicoble to internship MoA, moy, in the event thot the CSU is lhe first
porty, reod os:

C. Finonciol Ierms

It is cleorly understood by ihe FIRST PARTY ond the sludent-iroinee thot oll
informotion ond oll other reloted documents, processes, procedures, ond
iechnologies thot the SECOND PARTY mode ovoiloble to lhe sludent-iroinee ore
solely to be used for lhe purposes of the internship progrom. All these molters ore
clossified os confidentiol in noture ond proprietory 1o lhe SECOND pARTy. The FIRST

PARTY sholl ensure ihe confidenliolity of oll moteriols being used during the
internship progrom ond thus, sholl prevent tronsfer of such informotion to ony of iis
members or porty outside of the SECOND PARTy without the knowledge ond
consent of the lotter. The porties further ogree to odhere io ihe opplicoble lows,
rules, ond regulotions governing doto privocy.
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D. Dispule Resolulion

o Stote provisions to ovoid direci resori to couri, should be resolved pursuont lo
Presidentiol Decree No. 242.

o lnclude provisions for resolving dispules, specifying whether mediotion or
orbitrotion will be used.

. lndicote ihe governing low ond locotion for legol proceedings in cose of dispuies.

. The provisions for dispute settlemenl should be slipuloled occordingly.

. lf the other poriy is o Noiionol Government Agency (NGA) or ony of the regionol-
line ogencies, it moy reod os:

"Dispute, controversy, lssue, or cloim orising oul of or reloting to this ogreement, or
ihe breoch, lerminotion, or involidity lhereof sholl be settled in occordonce with
the provisions of PD No. 242."

lf the other porty is o Locol Government Unit (LGU), Stote University or College. or
o privote compony/corporotion, it moy reod os:

"The porties will ottempl in good foilh to resolve ony dispule, conlroversy, issue, or
cloim orising out of or reloting to lhis ogreement, or the breoch, lerminoiion, or
involidity lhereof through negotiolions of eoch of the porties with outhority to setile
the relevont dispute. lf the dispute connot be setlled omicobly wiihin lhiriy (30)
doys from the dole on which eiiher porty hos served written notice on the other
of the dispute. then lhe motler moy be referred to orbitrotion in occordonce with
prevoiling lows, rules, ond iurisprudence on orbitrotion."

E. Pre-Terminolion, Terminolion ond Amendment

Pre-Terminotion: Cleorly stote provision in cose there is ony perceived non-
conformity (including the period to comply). lt is importonl to clorify ihe timelines.
Terminotion Clouse: Describe the conditions under which the ogreement con be
terminoled ond the process for doing so.
The Terminolion Clouse moy be stipuloied os:

This Agreement sholl outomolicolly be terminoted ot lhe end of lhe Term without
ihe need of further notice of such lerminotion.

Prior to its expirotion of the term, either porty moy lerminote this Agreement upon
noiice to the other poriy ot leosl thirty (30) doys prior to the inlended dole of
lerminotion for ony couse olher thon breoch of controctuol obligotions, to wii:

I

2
3

. (Grounds sholl be identified by the porfies since gro unds moy vory occordingly)

. f Grounds sholl be identified by the porlies since gro unds moy vary occordingly)

. /Grounds sho be identified by the porfies srnce grounds moy vory occordingly)

Amendment: Outline the procedure for moking chonges lo the ogreement ond
obloining muluol consenl.

t. Counterports

Additionol provision for counterports should be provided which should stote thol:
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"This Agreement moy be executed in two or more counterports, eoch of which sholl be
deemed on originol, but oll of which together sholl constitule one ond the some
inslrument."

G. Olher conslderotlons

Acknowledgement: Porties should hove o seporote poge for the
Acknowledgement Poge lo focilitote the volid ond legol notorizotion of the MOA.
It is ossumed thol eoch porty hos its own counsel/legol officer who will notorize the
documenl. ldentificotion cords thot will be used by the represeniolive of eoch
porty must be governmenlissued. CTC is not included os o volid lD. ln oddition,
the number of poges ihol will be reflected in lhe Acknowledgemeni Poge moy
remoin blonk.

Witnesses: The nomes of ihe wiinesses, if possible, should olreody be indicoted in
the MoA/U. Eoch porly musl hove ot leost one (l) witness.

For your coop ond complionce.

ROI.YN G IT, PhD
Universi nt


